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Forests and Livelihoods Regional Conference
“Forests for People, People for Forests: Forest based-livelihoods in the Caribbean”
4th – 6th May 2010, Cascadia Hotel, St. Ann’s, Port of Spain
Workshop Information Sheet  
Travel

Participants funded by CANARI under this project will be issued an economy class return ticket for travel from their country of origin to Trinidad. Participants are responsible for their own flight/travel insurance arrangements, should they deem it necessary. After tickets have been issued, participants will be responsible for the cost of any charges incurred as a result of ticketing changes that they request or make. Further, participants are reminded that in event that they are unable to travel after a ticket has been issued they are required to refund to CANARI the full cost of the ticket. 

Participants must ensure that they retain and provide CANARI with their ticket stubs and outbound boarding pass at registration for accounting purposes.  Under the EU rules for this project, all return boarding passes also have to be submitted in order for CANARI to be reimbursed.  Consequently, unless both inbound and return passes are received, CANARI will be obliged to invoice the organisation in question for the cost of the ticket.
Arrival Arrangements

All participants will be met at as they exit the Baggage/Customs Hall of the airport by our taxi driver, details of which will be given at a later date.   Participants will then be taken to the Cascadia Hotel where they will be staying. CANARI will cover the cost of airport transfers to and from the hotel.  If you choose to use another taxi service or provider it will be at your own expense and risk.  Return travel form the hotel to the airport will also be arranged by CANARI.
Subsistence Allowance and Accommodation

Participants will be provided with a per diem for dinner and departure tax from their respective countries on submission of the receipt. Departure tax from Trinidad and Tobago is included in the ticket.  A per diem will also be provided for meals as applicable on travel days. 

Accommodation 
Standard accommodation has been arranged at the following hotel:

The Cascadia Hotel and Conference Centre
www.cascadiahotel.com
Ariapita Road, St. Ann’s
Port of Spain, Trinidad
Telephone: 868 623 4208/9
Email: marketing@cascadiahotel.com
CANARI will pay for the room (breakfast is included in the rate) but participants are responsible for all other charges (e.g. telephone calls, bar).  All additional costs will be charged to the participant upon checkout.
The Cascadia Hotel has free wireless Internet access for those with laptops. 
Folders   
Participants will be provided with a folder with the relevant documents at the conference.
Conference Venue
The conference will take place at the Conference Room of the Cascadia Hotel starting at 8.00 am on Tuesday 4th May 2010. CANARI will provide morning and afternoon breaks as well as lunch on all days. The meeting is informal so work casual clothes are fine.

Dinner

A cocktail reception will be held on Monday 3rd at 6.00pm poolside at the Cascadia Hotel, dress work casual or elegantly casual.
Dietary Requirements

We ask that you kindly indicate to Ms. Patricia Franco at info@canari.org any specific dietary requirements (e.g. vegetarian options or food allergies) that we should note so that we can make the necessary arrangements.
Dress 

For the field trip, we advise that you have comfortable shoes and clothes for walking/hiking in the hot (and possibly rainy) climate and anything else you might need (hat, sunglasses, insect repellent, sun screen, etc.). 
Passport and visa 

Participants should ensure that they have all necessary travel documents, including a valid passport and visas (if applicable) to allow them to enter and remain in Trinidad for the duration of the workshop. Participants are expected to bear all costs related to passports and visa acquisition (where necessary).

Sickness or Accident

In case of accident or sickness during the event, please notify CANARI staff who will assist in any way they can. However, CANARI is not in a position to bear any costs arising out of sickness or injury, so as noted above, participants should therefore decide whether they wish to take out insurance to cover such eventualities.  Participants are reminded to walk with any essential medication.
